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COMPANY INFORMATION:

Company Name: 
Address: 
City:

State:

Zip:

Contact Name:

Contact: Email:

Contact Phone:
THE BASICS:

Briefly describe your company and the product or service you are planning on promoting with your website:
Describe the audience you are hoping to reach with your website? (ex. Male/female, 30-40 year olds, etc):
What actions would you like your sites visitors to take? (ex. Sign up for newsletter, place an order, contact you by phone, learn more about your products, etc):

Can you list the websites of two or three companies that are similar to yours? In your opinion, what are their sites strengths and weaknesses?
Do you have a website address? If so, what is it? If not, what would you like it to be. (for example, www.yoursite.com):

 Is there a target date for your site to be completed?
YOUR BRAND:
What feelings should visitors have towards your site? 
Why does your audience need your website?
What is your main selling point?
YOUR SITES DESIGN:
Describe the look and feel of your site (use adjectives and short phrases such as “Easy to look at, edgy, classic, up-to-date, crisp, modern, traditional, understated,” etc.):

Are there any websites that you like the look and feel of? Please list them and briefly explain why you like them.
Are there any colors that you would like to use in your site? Are there any colors that should be avoided?
Do you have a logo? If so, please provide a copy of it. If not, do you have an idea of what you would like your logo to be?
Do you have a slogan or tagline?
SCOPE OF PROJECT:
How many pages do you expect your site to be? Please explain them and what information you would like to include on each page.
Do you have content already written? If so, please provide a copy. If not, when do you expect it to be ready? Will you need assistance in writing it?
Any specific functionality you would like your site to have?
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EXTRA INFORMATION:
Is there any additional information that was not covered above that you would like to share? 
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